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11. This file contains the following documents (include form numbers and titles, if any, and file anangehent): . 

* Documents/ledger re la t ing  t o  figures maintained r e l a t ive  t o  construction of a l l  highwag 
projects  (Federally Funded, S t a t e  Funded and Rural Road Authority). It displays amounts 

s 
a l lo t t ed  t o  a pro jec t ,  expenditures actually made on the project  balance and -8; t o t a l  4 

y $' . 
:,? 'i a amount< a l lo t t ed  to~'any project  t o  date. .. ;. _ _  

Included is primary document: Ledger, 81/2 X 14 inches .. 
~'2 i 'The ledger sheet is f i l e d  f i r s t  by alphabetical  p ref ix ,  then numerically by project  - 

number, and then alphabetically. 



13. Is this the Record Copy of the series? 

.4. Is there a duplication of this series i n  another office or agency? , . E X ]  I 1 
A copy of project  ledger i s  maintained i n  the f i e l d  area. 

This i s  a summary of charges and allotments.' t o  a project  for a spec i f ic  period of t ime .  
.5. Is the information contained in this series ever summarized or published? Attach copy of summary or publication. [ [ 3 

.6. Does the series contain classified information requiring security haridling? I 1  [ X I  

7. Does the series initiate, amend or terminate agency policies and procedures? I I < a r x ~  
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e unction~be r f o h e  i f  t lost or destr ed? i -, &:.~: 
'8P&!&~e !o reconspmct &m%%l~~!e. - Not f8asible. -; -. 

,9. 1s the series (or major portion of it) regularly microfilmed? If yes, why? I 1 [XI 

10. Does the record series provide data as input to an EDP file? 1 x 1  I 1 

'1. Does the record series contain documentation produced as EDP printout? [ X I  [ 1 

2. Has the Federal Government issued instructions governing retentionidisposition of these files? [ 1 [XI 

IT" . F I  . ~ c 1 C [ X l  

Series i t s e l f  i s  pa r t  of an EDP F i l e .  

The Record Series i t s e l f  is an EDP Printout. 

. 
bi- - '3. Wi l l  the&& B nee&%rLthge i&ids 16: 15 years-'from flow? If yes, what? 

4, REQUIREMENTS. The following requires the files to be kept indefinit?~.~~. years: 

~. 
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while project i s  open. 

e. [ 3 ADMINISTRATIVE ?! [ ] HI 
G . .  4? 
rg. [ 3 S T A e  b. [ 3 STATUTE OF c. [ 3 AUDIT d. [ X] FEDERAL 

LAW LIMITATION PERIOD LAW DECISION 
(Cite Law, Statute, or other reason for the retention requirement) 

Federal Regulation PPM-30-9 requires project  oriented records t o  be kept 3 years a f t e r  f i n a l  
payment is made by the Federal Government t o  the S ta te  on Federally Funded Projects. 

~ 

5. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 
-[ 3 CALENDAR YEAR -[ ] FISCAL YEAR -Ix] Other Completed Project. then: 

[ _1 Hold in the current files area month(s)/ ~ . ~ ~ . ~ ~ ~ ~ ~ ~ ~ . .  yearb): 
[xj -Tra$fer t& [ X I  State Records Center [ 3 Local Holding Ary; hold 

p j Destroy. " .  

3 ywr(s): -~ . - b ~  . . - .  . 
. .  .~ 

~~ 

, [ Transfer to State Archives for permanent retention. 
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(Indicate briefly rationale for recommendations abovelor write additional remarks): 

P 
!:Records pending special  l i t i g a t i o n  should be kept u n t i l  l i t i g a t i o n  is cleared. 

6. Recommendations 

in Paragraph 

25 are: 
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